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Edward Chipeta, United States, 2008. Paperback. Book Condition: New. 229 x 152 mm. Language: English .
Brand New Book ***** Print on Demand *****.This book is an ideal companion for anyone that wants to
become an eCective trainer who trains employees that need to improve on their job performance skills. You will
be able to plan, prepare and deliver training like a pro. The book covers what personal attributes you need to
have to be a trainer, eCective teaching methods, tons of practical templates and tips on how to plan, prepare,
and execute a training session. You will also learn how to write a course curriculum, take questions from
learners, deal with diCerences in opinion with learners, prepare the training venue, take care of your personal
needs, deal with class disruptions, deal with slow and fast learners, write a course evaluation form for learners
to evaluate your training, plan for training in a foreign country and how to handle foreign cultural differences.
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