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and Two FBI fingerprint cards. A copy of each of these forms is attached as Exhibit 3. On the Questionnaire, the
candidate was asked to provide basic identifying information ( e. g., name, address, height, weight ), as well as
information about previous addresses, educational background, marital status, relatives, employment
activities, references, military history, foreign countries visited, police record, use of illegal drugs, and financial
history. On the Supplemental Questionnaire, the candidate was asked to provide information regarding use of
illegal drugs and drug activity, use of alcohol, and mental health. On the fingerprint cards, the candidate was
asked to supply the prints necessary to run the FBI fingerprint check. In addition to handling the candidate
paperwork described above, the ICITAP program analyst also would prepare the internal forms necessary to
secure the background check. These included a memorandum requesting clearance ( Request for Clearance ),
a copy of the Statement of Work, and in some cases, a Waiver Form. The Request for Clearance is a
standardized form that, according to the SPSs Assistant Director for Security, Procurement and Property
Management, Linda Cantilena, was prepared by the SPS for ICITAPs use. Cantilena told the OIG that the form
was created approximately six or seven years ago, prior to the issuance of Policy 60-3 in 2002, and was not
updated to reflect the Policys guidance regarding classification of risk until June 2004. A copy of the version of...
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