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Picture.Chapter 2: How Most Folks Use Word.Chapter 3: Basic
Movement.Chapter 4: Basic Editing.Chapter 5: Search for This,
Replace It with That.Chapter 6: Working with Blocks of
Text.Chapter 7: How to Doing Your Speling and
Grammer.Chapter 8: Basic Document Tricks.Chapter 9: Getting
It Down on Paper.Chapter 10: Tips from a Word Guru.Part Il:
Letting Word Do the Formatting Work.Chapter 11: Formatting
Characters, Fonts, and Text.Chapter 12: Formatting
Paragraphs.Chapter 13: Formatting Tabs.Chapter 14:
Formatting Pages.Chapter 15: Formatting Documents.Chapter
16: Working with Styles.Chapter 17: Working with
Templates.Chapter 18: Formatting and Spiffing-Up Tricks.Part
llIl: Sprucing Up Your Document.Chapter 19: Borders, Boxes,
and Shading.Chapter 20: Building Tables.Chapter 21: Marching
Your Text into Columns.Chapter 22: Lots O' Lists O'
Stuff.Chapter 23: Mixing Words and Pictures.Chapter 24:
Inserting Objects.Part IV: Land of the Fun and Strange.Chapter
25: Other Ways of Viewing a Document.Chapter 26:
Collaboration Tricks.Chapter 27: Working with
Documents.Chapter 28: Modifying Word's Appearance.Chapter
29: Breaking Your Word.Part V: Creating Lotsa Stuff in
Word.Chapter 30: Just Your Basic Letter and Envelope.Chapter
31: Brochures and Greeting Cards.Chapter 32: Making Some
Labels.Part VI: The Part...
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